PHU LUC 3: QUY TRINH TO CHUC LAM VA PANH GIA BAI
TIEU LUAN, CHUYEN DPE, BAI TAP LON, PO AN TRUC TUYEN
(Kém theo quyét dinh s6 .../ QD-CNTD-DT ngay ... thang 8 nim 2021 cua Hiéu truéng Trudong Cao dang Cong nghé Tha Duc)

Phong Quan

Hoc sinh, sinh

STT Dl\lljgnlg ly Pao Tao Céc Khoa Giang Vién (GV)/ Can b cham thi (CBchT) vién
(P.QLPT) (HSSV)

1. |[Quy |-P.QLPT — Nhap hinh thuc thi vao phan mém. |- GV thdng bao hinh thuc thi két thic hoc phan / |- Thuc hién bai
trinh can ct tién |[-Phan cong GV ra dé thi (dé bai), | mén hoc 1a 1am tiéu luan, chuyén d¢, bai tap 16n, | tiéu luan,
to d6 nim hoc, | dap an, bién soan céc tiéu chi cia | dd an trude khi két thic hoc phan / mén hoc. chuyén dé, bai
chac | hinhthécthi | phiéu chdm (bang diém) bai tiéu |- GV bién soan dé thi (dé bai), dap an, bién soan | tap 16n, do an
lam dé lap tién | luan, chuyén d¢, bai tap Ion, 6 4n. | cac tiéu chi cua phiéu chim (bang diém) bai tiéu | theo thoi gian
bai d6 t6 chuc |[-Quan ly Khoa dung phan mém | luan, chuyén dé, bai tap 16n, do an. Cac d&é thi | do GV qui
tiéu danh giahoc | Foxit PDF Editor dé duyét dé thi | (dé bai) can c6 su khac nhau vé noi dung, dit | dinh; nop bai
luan, | phan / mén | (dé bai), dap an, phiéu cham (bang | liéu,..., dé tranh tinh trang HSSV sao chép bai | va bang phan
chuyé | hoc qua béo | diém) chi tiét, chén chix ky duyétdé | 1an nhau. cdng cong viéc
n dé | cao  tiéu| cua minh vao file pdf cia GV; xuat |- GV bién soan bang phan mém word, excel, ..., | mdi ca nhan,
bai tap | luan, dé thi, dap an thanh file anh jpg (chi | chén chit ky ctia minh vao muc GV ra dé, dap | bién ban lam
16m, chuyén dé, | tiét thao tac xem phu luc huéng | an. viecc  nhom
d6an | bai tap Ion, | dan) ~GV chuyén sang dinh dang file pdf goi quan ly | (néu lam

6 an. - Quan ly Khoa dat tén tap tin c6 cau | Khoa qua email/zalo. nhém) cho 02
truc GV dat tén. -GV dat tén tap tin nhu sau: CBChT.
~Phan cong CBChT vao phan mém, | mahocphan.tenhocphan.dethix; -Khong  copy

CBChT cham bai tiéu luan, chuyén
dé, bai tap 16n, do &n: CBChT 1 la
GV phu trach 16p hoc, CBChT 2 do
Khoa phan cong.

mahocphan.tenhocphan.dapanx.
-Vd: dcc10019122.tinhoc.dethil;
dcc10019122.tinhoc.dapanl

bai lan nhau,
khong dao van.
Néu phat hién,
tly tinh chat




-Quan ly Khoa t6 chac luu trit va
bao mat file dé thi, d4p an cua Khoa
theo nam hoc, hoc ky, mén hoc.

-Quan ly Khoa danh dia CD chua
file dé thi, dap an, file bai lam tiéu
luan, chuyén dé, bai tap 16n, d6 an
cua Khoa goi P.QLDT luu trir theo
quy dinh khi ky thi két thic.

— Trudéc khi két thic hoc phan / mén hoc, GV thuc
hién: giao dé bai (Khoa di duyét) tiéu luan,
chuyén dé, bai tap 16n, d6 &n cho HSSV / nhém
(tdi dd 3 HSSV); néu céc yéu cau, quy dinh cua
bai tiéu luan, chuyén dé, bai tap lén, d6 &n; giao
thoi gian 1am bai (t6i da 14 ngay), cach thirc nop
bai truc tuyén cho 02 CBChT.

muc do,..., bai
lam sé bi tru
50% s6 diém,
bi diém 0, thuc
hién bai
ticu luan,

lai

chuyén dé, bai

-GV lap danh HSSV / nhdm tuong tng voi tén

tap 16n, d6 an

tiéu luan, chuyén dé, bai tap Ion, d6 an; goi | khéc.
Khoa.
Noi 3 . = , 2 .
STT Du.ng P.QLDT Céac Khoa Giang Vién (GV)/Can bg cham thi (CBchT) HSSV
2 Quy ~-P.QLDT hd |-Quan ly Khoa goi dé thi, |-Cin ctr bai tieu luan, chuyén dé, bai tap 16n, d6 an cua |- Trinh
trinh  t6 | trg, xa Iy cac | dap an file anh jpg cho | HSSV va céc tiéu chi caa phiéu cham (bang diém chi tiét), | bay bai
chuc van dé phat| CBChT 02 CBChT cham diém doc 1ap. CBChT t6 chtrc cho HSSV | tiéu
danh gia | sinhtrong qua |- To chiic GV danh gia bai | trinh bay bai tiéu luan, chuyén d¢, bai tap 16n, do &n truc | luan,
bai tiéu | trinh GV danh | tiéu luan, chuyén dé, bai | tuyén néu thay can thiét. chuyén
luan, gia danh gia | tap Ion, d6 an dam bao |- Quy trinh dénh gia bai tiéu luan, chuyén dé, bai tap I6n, d6 | dé, bai
chuyén bai tiéu luan, | tinh khach quan, chinh| &n dwoc thuc hién nhu cham 1 bai thi mén hoc. tap 1on,
dé, bai| chuyéndé, bai | xac. — CBChT vao trang online.tdc.edu.vn, vao muc cham thi dé | d6 an
tap 16n, | tap 16n, dd an |-To chuc luwu trir file bai | export bang diém thi chi tiét, nhap diém vao bang diém thi | truc
dd an lam tiéu luan, chuyén d¢, | chi tiét ,import bang diém thi chi tiét vao lai & muc cham | tuyén
bai tap lon, d6 &n cua | thi. néu
Khoa theo nim hoc, hoc [-CBChT tap hop file bai 1am tiéu luan, chuyén dé, bai tap | CBChT
ky, mon hoc I6m, d6 &n theo mdn, 16p goi Khoa yéu cau







